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OVERVIEW 
Zotero is a free bibliographic management extension that works with Firefox.  It recognizes 
websites and records in library catalogs and databases and is able to extract the bibliographic 
information associated with these sources.  In addition to its bibliographic capabilities, Zotero has 
several features that enable you to supplement your citation library including automatic capture of 
webpages, storage of files, images and links, as well as note taking and search abilities. Because 
Zotero works in your browser, it captures information as you do your research.  The advantage of 
this is twofold:  

¶ You can pull bibliographic information from multiple databases and import them into 
Endnote or Refworks in one step, without downloading text files and using import filters. 

¶ You can capture bibliographic information about many non-traditional sources such as 
webpages, wikis, and blogs. 

If you are already using software to help manage you citations, you may want to use Zotero in 
conjunction with other programs like Endnote or RefWorks. 

LIMITATIONS AND FUTURE PLANS FOR ZOTERO 
Because Zotero is a relatively new tool, it does not support some library catalogs and databases 
such as ISI Web of Science. By default, Zotero saves your library to the local machine ð to 
transport your Zotero library, please see the Transporting Your Zotero Library section on page 4 
below. Its compatibility with Microsoft Word is somewhat limited.   

Zotero developers are addressing these issues, and its functionality is constantly being updated 
and improved.   Version 1.0 includes highlighting and annotation capabilities as well as an 
advanced search.  Beyond this, developers plan to add more translators, citation styles, 
import/export formats, web access to your Zotero library, and better integration with MS Word.  
For the latest information on Zoteroõs features and limitations, visit 
http://www.zotero.org/documentation/known_issues_and_planned_features. 

INSTALLATION 
Firefox 2.0 is required for Zotero ð you can download the latest version of Firefox from 
http://www.mozilla.com/en-US/firefox/ . 

If you have FireFox 2.0 or higher, download the Zotero extension.  

1. Go to http://www.zotero.org and click on the red Download graphic. 

2. A dialog box will appear asking you if you would like to install your download.  Click on 
Install Now. 

CONFIGURING MG ET IT 
You can configure Zotero to use MGet It, which allows you to find full-text of citations at UM.   

1. Click on the Actions icon ( ) menu and select Preferences. 

2. In the Resolver field under Open URL, enter the following link 
http://p9003-sfx.lib.umich.edu.proxy.lib.umich.edu/sfx_local 

http://www.zotero.org/documentation/known_issues_and_planned_features
http://www.mozilla.com/en-US/firefox/
http://www.zotero.org/
http://p9003-sfx.lib.umich.edu.proxy.lib.umich.edu/sfx_local
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GETTING STARTED IN ZOTERO 
You can start Zotero in four ways:  

¶ Go to the Tools menu and choose Zotero.  

¶ Click on the Zotero logo in the bottom right corner of your browser.                

¶ Click on the Zotero icon in your browserõs toolbar.       

¶ Press Ctrl + Alt + z if you are using a PC, or Shift + Apple + z on a Mac. 

 

To close Zotero, click on the Close window icon ( ) in the top right corner of the Zotero 
window, or repeat any of the four steps you used to open the Zotero window. 

THE ZOTERO LAYOUT 
To resize the Zotero window, click on the top edge of the window and dragging the edge to 
reposition the boundaries wherever you like. The Zotero window has three panels that represent 
different levels of specificity for your references. 

¶ The Left Panel shows your Zotero libraries and collections, as well as òtagsó (keywords). 
The tags button is circled in the picture below. 

¶ The Middle Panel displays items contained within the library that you select in the Left 
Panel. 

¶ The Right Panel displays information about the item that you select in the Middle 
Panel. 

 

Left Panel                  Middle Panel   Right Panel 
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TRANSPORTING YOUR ZOTERO LIBRARY 
By default, your Zotero library is stored in Firefox on your computer.  You can change the 
location of the library to a portable drive (or your IFS space) or export the library. 

CHANGING THE LOCATION OF YOUR LIBRARY 
If you move around to several computers, you could change the location of your Zotero library 
on whichever machine you are at and access the same Zotero library. You would have to set this 
location on each computer. 

1. Quit Firefox, copy your Zotero library, and paste it in the new location (you could also 
drag it to a portable drive and that will make a copy). The Zotero folder is in your Firefox 
profile directory ð see the Zotero FAQ to find the exact location 
(http://www.zotero.org/documentation/using_portable_firefox_on_a_usb_drive). 

2. Click on the Actions icon ( ) menu and select Preferences.  

3. Click on the Advanced tab. 

4. Click on the Custom radio button under Storage Location.  

5. A Select Zotero Data Directory window will appear. Once you select a directory for your 
library, Zotero will restart Firefox. All of your Zotero data will now be saved in the new 
directory.  

EXPORTING TO OTHER CITATION PROGRAMS 
To use your citations in Zotero on another computer or in a program such as EndNote, 

1. Click on the Actions icon ( ) menu and select Export.   

2. A dialog box will appear prompting you to choose the format of your exported document.  
Click on the Format pulldown list to select a format.  

3. If you plan to export your library into Zotero on another 
computer, choose Zotero RDF.  If you would like to export 
your library to another citation program such as Endnote or 
RefWorks, choose RIS.   

4. Click OK to save the file. You can now import the file into 
another citation program or into Zotero on a different 
computer (see the Importing from a Saved Zotero Library or other 
Citation Program section on page 6). 

http://www.zotero.org/documentation/using_portable_firefox_on_a_usb_drive
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ADDING CITATIONS YOUR ZOTERO LIBRARY 
You can add citations to your library in four ways: manually enter citation information, 
automatically cite webpages, import citation information for a single item, or import citation 
information for multiple items. 

 

Note: If you use EndNote, you need to change the default settings in Zotero so that you are not 
prevented from using Direct Export to EndNote features.  To do so, click on the Actions icon 

( ) in the Left Panel and choose Preferences.  Uncheck the box that says Use Zotero for 
downloading RIS/Refer files.    

CREATING CITATIONS MANUALLY 
To create a citation manually in your Zotero library, 

1. Go to the Middle Panel and click on the New Item icon ( ) 
menu. 

2. A pulldown menu will appear.  Select the type of source you would 
like to cite.  For more citations types, click on More and a full list 
of options will appear.   

3. In the Right Panel you will see fields specific to the type of source 
you selected.  Fill them in with the information for your item.   

CREATING CITATIONS FROM WEBPAGES 
To import citations for webpages into your library, 

1. In the Middle Panel, click on the Create New Item from the Current Page icon ( ).  
Information about the current webpage will automatically be pulled into your library.  

2. Edit the information by clicking on each field in the Right Panel.  

Zotero automatically saves the items that you import. This information, however, is saved only in 
your browser on your computer. When you cite a webpage, Zotero only pulls in the information 
available on the page ð so if the author is not listed, you have to enter the name(s) manually.  

 

You can also add a link or take a picture of your current page that will be entered in your library as 
a citation. 

¶ Click on the Save Link to Current Page icon ( ) in the Middle Panel to cite a link. 

¶ Click on the Take Snapshot of Current Page icon ( ) in the Middle Panel to save a 
picture.  
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IMPORTING CITATIONS FROM DATABASES AND CATALOGS 
Zotero is compatible with many databases and library catalogs, including Mirlyn, Cambridge 
Scientific Abstracts, EBSCOhost, InfoTrac, JSTOR, LexisNexis, OCLC FirstSearch, ProQuest, 
and PubMed.  A full list of systems that Zotero supports can be found at the following URL: 
http://www.zotero.org/translators/. 

Once you have your search results, you can import multiple citations at the same time or choose 
just one individual citation. 

If you are on a page with a list of results, a Folder icon ( ) will 
appear in your address bar. If you are looking at an individual 

record, a Book icon ( ) or Article icon ( ) will appear instead. 
Click on the displayed icon. 

¶ If it is an individual record, it will immediately be added to 
your library.  

¶ If it is a result list, a box will appear with a list of all of the 
records so you can check the items you would like to 
import. Click OK and your items will appear in your library. 

 

IMPORTING FROM A SAVED ZOTERO LIBRARY OR OTHER CITATION PROGRAM 
To import from a saved Zotero library or another citation program,  

1. Export your citations from the other program and save as a RIS file. If youõre in Zotero, 
save it as a Zotero RDF (as described in the Exporting to Other Citation Programs section on 
page 4). 

2. Open your Zotero window. 

3. Click on the Actions icon ( ) menu and select Import . A dialog box will appear. 

4. Locate your saved document and click on Open.  

5. Your selected library (or file) will appear in the Left Panel in a separate folder.  

 

 

http://www.zotero.org/translators/

