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OVERVIEW

Zotero is a free bibliographic management extension that works with Firefox. It recognizes
websites and records in library catalogs and databases and is atulethe doibliographic

information associated with these sources. In addition to its bibliographic capabilities, Zotero has
several features that enable you to supplement your citation library including automatic capture of
webpages, storage of files gesaand links, as well as note taking and search abilities. Because
Zotero works in your browser, it captures information as you do your research. The advantage of
this is twofold:

1 You can pull bibliographic information from multiple databases andtimeporhto
Endnote or Refworks in one step, without downloading text files and using import filters.

1 Youcancapture bibliographic information about manytremttional sources such as
webpages, wikis, and blogs.

If you are already using software to hneglpage you citations, you may want to use Zotero in
conjunction with other programs like Endnote or RefWorks.

LIMITATIONS ANDFUTUREPLANS FORZOTERO

Because Zotero is a relatively new tioabes not support some library catalogs and databases
such as3| Web of Science. By default, Zotero saves your library to the local értachine
transport your Zotero library, please seg&iidwesporting Your Zotero Lsleign on page
below.Its compatibility with Microsoft Word is somewhat limited.

Zotero developers are addressing these issues, and its functionality is constantly being updated
and improved. Version 1.0 includes highlighting and annotation capabilities as well as an

advawed search. Beyond this, developers plan to add more translators, citation styles,
import/export formats, web access to your Zotero library, and better integration with MS Word.

For the |l atest information on Zoterofs featu
http://www.zotero.org/documentation/known_issues_and_planned_features

INSTALLATION

Firefox 2.0 is required for Zotedgou can download the latest version of Firefox from
http://www.mozilla.com/erUS/firefox/.

If you have FireFox 2.0 or higher, download the Zotero extension. $ Download
1. Go tohttp://www.zotero.organd click on the redownlabgraphic.

2. A dialog box will appear asking you if you would like to install your download. Click on
Install Now

CONFIGURING MG ETIT
You can configure Zotero to use MGet It, which allows you to firtdXudf citations at UM.

1. Click on théActionsicon (,;) menu and seleteferences

2. In theResolvieeld undeiOpen URLenter the following link
http://p9003-sfx.lib.umich.edu.proxy.lib.umich.edu/sfx_local
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GETTINGSTARTED INJOTERO

You can start Zotero in four ways:
1 Go to theTools menuand choos&otero.
1 Click on theZoterfbgoin the bottom right corner of your browser.
1 Click on theZotergiconi n your br ows’ "€ =@ par
1 Pres<trl + Alt + zif youare using a PC, 8hift + Apple +an a Mac.

Zotero

To close Zotero, click on ti@ose windovicon &) in the top right corner of the Zotero
window, or repeat any of the four steps you used to open the Zotero window.

THEZOTEROLAYOUT

To resize the Zotero wdow, click on the top edge of the window and dragging the edge to
reposition the boundaries wherever youTike Zotero window has three panels that represent
different levels of specificity for your references.

1 Theleft Panelshows your Zotero librariassnd col | ecti ons, as wel |
The tags button is circled in the picture below.

1 TheMiddle Paneldisplays items contained within the library that you selecLeftthe

Panel
1 TheRight Paneldisplays information about the item that ytecsan theMiddle
Panel
Left Panel Middle Panel Right Panel
=) Gy @- [ | @ , Search: i
Collections Title Creator + B Info | Notes | Attachments | Tags | Related
[Z2) My Library Influenza virus neuraminidase inhibitors  Gubareva et al, ~
> ocate
Faculty Explaratory Cwigin and evolution of the 1918" Spa...  Reid et al.
RMA inkerference of influenza virus pr...  Ge et al, Journal Article w
Title: RMA interference of influenza wirs
production by directly targeting mRMA For
degradation and indirectly inhibiting all viral
RM& Eranscription
A4 Author: Ge, Q.
Mo tags ko displ
s AR A4 Author: McManus, M. T,
[ Display al bags A Author: MNguyen, T.
- ’ A4 Author: Shen, C.H.
A4 Author: Sharp, P. A,
0 tags selected Deselect a
Done zZotero
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TRANSPORTINGYOUR ZOTEROLIBRARY

By default, your Zotero library is stored in Firefoyour computer You carchange the
location of the library to a portable drivey@r IFS space) or export the lilgrar

CHANGING THELOCATION OF YOUR LIBRARY

If you move around to several computers, you could change the location of your Zotero library
on whichever machine you are at and access the same Zotero library. You woslet tiaige to
location on each computer.

1. Quit Firefox, copy your Zotero library, and paste it in the new location (you could also
drag it to a portable drive and that will make a copy). The Zotero folder is in your Firefox
profile directory see the Zotero FA to find the exact location
(http://www.zotero.org/documentation/using_portable_firefox_on_a_usb)drive

Click on théActionsicon w’") menu and seleteferences
Click on theAdvancedb.
Click on theCustomadio button unde$torage Location

A Select Zotero Data Directamndow will appear. Once you select a directory for your
library, Zotero will restart Firefox. All of your Zotero data will now be satediew
directory.

a s

EXPORTING TOOTHERCITATIONPROGRAMS
To use your citations in Zotero on another computer or in a program such as EndNote,

1. Click on theActionsicon ) menu and seleEkport.

2. A dialog box will appear prompting you to choose theafaf your exported document.
Click on thé=ormapulldown listo select a format.

3. If you plan to export your library into Zotero on another

computer, choosgotero RDF. If you would like to export

your library to another citation program such asdteadm

RefWorks, choodelS.

Export Motes

4. ClickOKto save the file. You can now import the file into | = = export Fies

another citation program or into Zotero on a different

computer (see thmporting from a Saved Zotero Library o [

Citation Prograettion on pags).

Format: | 7otera RDF

v
Translator Options %

ok, l [ Cancel
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ADDING CITATIONS YOURZOTEROLIBRARY

You can add citations to your library in four ways: manually enter citation information,
automatically cite webpages, import citation information foreaitnglor import citation
information for multiple items.

Note: If you use EndNote, you need to change the default settings in Zotero so that you are not
prevented from using Direct Export to EndNote features. To do so, clickAmtitmsicon

(**) in the Left Paneland choos@references Uncheck the box that s&yse Zotero for
downloading RIS/Refer files

CREATINGCITATIONSMANUALLY 90
To create a citation manually in your Zotero library, 10 ot techmens | Teos [Releed .
1. Go to theMiddle Paneland click on th&lew Itemicon <) P RTE—— x
me’]u_ - Author: Riggle, Jason -+
. Abstract: | 1n Optimality Theary (Prince and
2. A pulldown menu will appear. Select the type of source you \ n gt b v e oo

like to cite. For more citations types, clicklore and a full list
of options will appear.

3. In theRight Panelyou will see fields specific to the type of sou

Place: University of Chicago

you selected. Filem in with the information for your item. v

Pages: 14
Language: v

CREATINGCITATIONS FROMWVEBPAGES
To import citations for webpages into your library,

1. In theMiddle Panel, click on th&€Create New Item from the Current Paga ‘\Ld).
Information about the current webpagéavitomatically be pulled into your library.

2. Edit the information by clicking on each field inRigit Panel

Zotero automatically saves the items that you impgstinformation, however, is saved only in
your browser on your computer. When yowacitebpage, Zotero only pulls in the information
available on the pa@eo if the author is not listed, you have to enter the name(s) manually.

You can also add a link or take a picture of your current page that will be entered in your library as
a citaion.

f Click on theSave Link to Current Paigen ) in theMiddle Panelto cite a link.

1 Click on theTake Snapshot of Current Pamgm w\ua) in theMiddle Panelto save a
picture.
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IMPORTINGCITATIONS FROMDATABASES ANDCATALOGS
Zotero is compatible witmany databases and library catalogs, including Mirlyn, Cambridge
Scientific Abstracts, EBSCOhost, InfoTrac, JSTOR, LexisNexis, OCLC FirstSearch, ProQuest,
and PubMed. A full list of systems that Zotero supports can be found at the following URL:
http://www.zotero.org/translators/
Once you have your search results, you can import multiple citations at the same time or choose
just one individual citation.

If you are on a page with a list of resuksldericon /) will
appear in your address bar. If you are looking at an individual

record, @ookicon @) orArticleicon ) will appear instead.
Click on the displayed icon.

1 Ifitis an individual record, it will immediately be added to
your library.

1 Ifitis aresult list, a box will appear with a list of all of the
records so you can check the items you would like to
import. ClickOKand your items will appear in your library.

IMPORTING FROM ASAVED ZOTEROLIBRARY OR OTHEIC ITATIONPROGRAM
To importfrom a saved Zotero library or another citation program,
1. Export your <citations from the other prog
save it as a Zotero RDF (as described iBxperting to Other Citation Pregaions on
paged).
Open your Zotero window.

Click on theéActionsicon( ,;) menuand seledimport. A dialog box will appear.
Locate your saved document and clickpen
Your selected library (or file) wilpapr in thé_eft Panelin a separate folder.

a ks w D
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